PFOC Memo #2

Issued: February 2, 2005

Subject: GR771
Effective immediately with regard to supplier witness testing:

Please have on site at the supplier test lab a hard copy of the schedule with additional columns for (Witness Person) Printed Name, Signature, Date on site start, Date depart site. This info is part of the official record and must be included in the test report and available for logging at the beginning of any test program.

Each line must be correlated to each of the scheduled tests,

Also as a reminder prior to the start of testing the following must be in place:

1. Test Plan specific for the lab and product.

2. Schedule with modifications as defined above for witness signatures.

3. Samples required to perform the test program.

These are audit items, which are considered critical to the program.

